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Meaning of Audit Programme

An audit programme is a systematic plan or list of
procedures to be followed by an auditor while conducting

an audit. It helps in ensuring that all important areas are
properly examined.
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Objective of Auditing Receipts el & 3HifSe o1 I5)

» To verify that all receipts are properly recorded

* To ensure receipts are genuine and authorized

» To detect fraud or misappropriation

» To confirm cow\p(lance with rules and regulations
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Types of Receipts in School Charitable Institution

* Turtion Fees

« Admission Fees

» Donations (General & Specific)
o Government Grants

« Hostel Fees

» Sale of Prospectus/Books

* Interest Income
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Audit Programme for Receipts ETel & 3iifse & ferg
3{ifSe UrITH)

(A) General Checking (HTHIY wITd)

» Study internal control system

» Verify receipt books (pre-numbered)
» Check authorization system

» Ensure segregation of duties
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(B) Verification of Fees (P19 i GI'T'EI)

* Check fee register with receipts

* Verify student strength and fee structure

* Ensure all collected fees are deposited in bank
» Check arrears and concessions
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(C) Verification of Donations (G- Pl Trﬁ'il)

» Verify donation receipts and donor records

* Check whether donations are properly classified

» Ensure compliance with legal provisions (like trust laws)
Conﬁrm Iarge donations with domors if necessary
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(D) Government Grants (AXBRI 3IGM)

* Verify sanction letters

e Check utilization conditions

* Ensure grants are used for specified purposes
« Match with bamk entries
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(E) Cash and Bank Receipts (1dhq AR d&b )

» Verify cash book with receipts
» Check bank deposit slips

* Reconcile bank statements

* Ensure no delag in depos:t
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(F) Other Income (30 3TY)

» Verify income from sale of books, uniforms etc.
e Check interest income with bank records
* Ensure proper accounting
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Important Audit Checks (AgdqUl 3iifse fag)

» All receipts should be serially numbered
* No alteration without authorization

* Proper recording in books of accounts

* Regular reconciliation
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Conclusion ()

An effective audit programme ensures transparency,

accountability, and proper utilization of funds in a school
charitable institution.
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