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Introduction (IR=)

Creating presentations using themes and templates helps maintain
consistency, professionalism, and visual appeal. Themes provide a
predefined set of colors, fonts, and effects, while templates include
pre-designed layouts for specific purposes.
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What is a Theme?

A theme is a collection of formatting options including:
* Color schemes

* Font styles

* Background styles

* Visual effects

* It ensures a consistent look across all slides.
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What is a Template?

A template is a ready-made presentation file that includes:
* Pre-designed slides

* Layout structures

* Placeholder content

* Templates are useful for saving time and ensuring professional
quality.
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Difference Between Theme & Template

_ —

Definition Design style Complete presentation structure

Content No content May include sample content

Usage Applied anytime Used at start






Steps to Apply a Theme (YYH SF] T & TIOT)

* Open presentation software (e.g., PowerPoint)
* Go to Design tab

* Choose a theme

* Apply it to all or selected slides
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Steps to Use a Template @raere 3wt st & =won)

* Open software

* Select New

* Choose a template

* Customize content
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Advantages (elTd)

* Saves time

* Ensures uniformity

* Enhances visual appeal

* Improves audience engagement
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Best Practices (Gd9Sa diih)

* Use simple and clean themes
* Avoid too many colors

* Maintain font consistency

* Use high-quality images

* Keep slides uncluttered
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Common Mistakes (HTHTET ﬂ?lﬁl?ﬁ)

* Overloading slides with text

* Using too many animations

* Inconsistent design

* Poor color contrast
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Conclusion (foTsat)

Themes and templates play a crucial role in creating effective
presentations. They improve design quality, save time, and make
communication more impactful.
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