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AUDITING
VOUCHING OF CASH BOOK AND BANK
DETAILS



MEANING OF VOUCHING (T3 fiTT T 31

VOUCHING IS THE PROCESS OF VERIFYING ACCOUNTING ENTRIES WITH DOCUMENTARY
EVIDENCE SUCH AS BILLS, VOUCHERS, RECEIPTS, ETC., TO ENSURE ACCURACY AND AUTHENTICITY.
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OBJECTIVES OF VOUCHING (36623)

* TO DETECT ERRORS AND FRAUDS

* TO ENSURE ALL TRANSACTIONS ARE PROPERLY RECORDED

* TO VERIFY AUTHENTICITY OF ENTRIES

e TO CONFIRM COMPLIANCE WITH ACCOUNTING PRINCIPLES
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VOUCHING OF CASH BOOK (Teh¢; JTEcTehl il
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CASH BOOK INCLUDES:
e CASH RECEIPTS (sTdhe, UTTTda)

* CASH PAYMENTS (eIchq 3:I9<’I(‘II°‘I)



A. VOUCHING OF CASH RECEIPTS (dIehe, UTTCaal ol
A1)

AUDITOR MUST VERIFY:
* CASH SALES

* RECEIPTS FROM DEBTORS

* INTEREST, COMMISSION RECEIVED

* SALE OF ASSETS
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v IMPORTANT POINTS (2

* CHECK DUPLICATE RECEIPT BOOK

* ENSURE ALL RECEIPTS ARE RECORDED
* VERIFY DATE AND AMOUNT

* CHECK INTERNAL CONTROL SYSTEM
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B. VOUCHING OF CASH PAYMENTS (7Tehe &

AUDITOR VERIFIES:
o SALARY PAYMENTS
* PURCHASE PAYMENTS
* EXPENSES (RENT, ELECTRICITY, ETC.)
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v PRECAUTIONS (HTaEIT{=1dT)

CHECK SUPPORTING VOUCHERS

ENSURE AUTHORIZATION

LOOK FOR FAKE OR DUPLICATE VOUCHERS
VERIFY REVENUE VS CAPITAL EXPENSES
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4. VOUCHING OF BANK TRANSACTIONS (e def-cef
dT3T<IdT)

- A. BANK RECEIPTS (% 9rfCan)

* VERIFY BANK DEPOSITS

* MATCH WITH BANK STATEMENT

* CHECK PAY-IN-SLIPS

e deh STAT I AT
. don TecHe O AT
- ST gt i S



B. BANK PAYMENTS (sieh 873TcTTeT)

* CHECK CHEQUES ISSUED

* VERIFY SIGNATURES

e COMPARE WITH BANK STATEMENT

e ST U 31T Uk T F=
o BEATER HITIT Y
» S TEHT A JAAT



5. BANK RECONCILIATION STATEMENT (BRS) (doh HHea3
Taraor)

BRS IS PREPARED TO RECONCILE DIFFERENCES BETWEEN:
* CASH BOOK BALANCE
* BANK STATEMENT BALANCE
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v CAUSES OF DIFFERENCES (3Ta¥ & &7

CHEQUES ISSUED BUT NOT PRESENTED
CHEQUES DEPOSITED BUT NOT CLEARED
BANK CHARGES

INTEREST CREDITED

INTEREST CHARGED BY BANK
WRONGLY CREDITED BY BANK
WRONGLY DEBITED BY BANK

OTHERS
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