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Audit Documentation

Meaning

Audit Documentation refers to the records prepared and maintained by the auditor
that provide evidence of the audit procedures performed, evidence obtained, and
conclusions reached during an audit.

It is also known as Working Papers.

Audit documentation helps the auditor plan, perform, supervise, and review the
audit work effectively.

Definitions

According to Standards on Auditing (SA) 230 – Audit Documentation, audit
documentation is:

“The record of audit procedures performed, relevant audit evidence obtained, and
conclusions the auditor reached.”



Objectives of Audit Documentation

The main objectives are:

1. Provide evidence of auditor’s work

 Shows that the audit was conducted according to auditing standards.

2. Support the auditor’s opinion

 Helps justify the final audit report.

3. Assist in planning and performing the audit

 Helps auditors understand previous audit procedures.

4. Facilitate supervision and review

 Senior auditors can review the work of assistants.

5. Provide a record for future reference

 Useful for subsequent audits.

9. Provide evidence in case of legal disputes

 Protects the auditor in case of litigation.



Types of Audit Documentation

1. Permanent Audit File

Contains information useful for many years.

Examples:

 Memorandum and Articles of Association

 Partnership deed

 Organization structure

 Accounting policies

 Long-term contracts

2. Current Audit File

Contains information related to the current year's audit.

Examples:

 Audit program

 Trial balance

 Financial statements

 Audit evidence

 Working papers



Contents of Audit Documentation

Audit working papers generally include:

 Audit plan and audit program

 Notes of internal control system

 Copies of financial statements

 Bank confirmations

 Reconciliation statements

 Schedules and analysis

 Correspondence with management

 Evidence supporting audit conclusions



Characteristics of Good Audit 

Documentation

Characteristics of Good Audit Documentation

 Complete

 Accurate

 Clear

 Properly indexed

 Well organized



Advantages of Audit Documentation

Advantages of Audit Documentation

 Helps in efficient audit work

 Provides legal evidence

 Improves quality of audit

 Assists future audits

 Helps in training audit staff

Limitations

 Preparation requires time and cost

 Risk of misuse if confidential data is leaked



Audit Evidence (Concept related to 

Audit Documentation)

Meaning

Audit Evidence refers to the information collected by the auditor to support
the audit opinion.

It includes documents, records, confirmations, observations, and analytical
procedures used by the auditor.

Definition

According to SA 500 – Audit Evidence:

“Audit evidence is information used by the auditor in arriving at the conclusions

on which the auditor’s opinion is based.”



Nature of Audit Evidence

Audit evidence must be:

1. Sufficient – enough quantity

2. Appropriate – relevant and reliable

3. Sources of Audit Evidence

4. Internal Evidence

 Generated within the organization
Example: invoices, vouchers, payroll records

5. External Evidence

 Obtained from outside parties
Example: bank confirmations, supplier statements

6. Mixed Evidence

 Prepared internally but verified externally



Types of Audit Evidence

Types of Audit Evidence

1. Documentary Evidence

 Written records such as invoices and contracts.

2. Physical Evidence

 Inspection of assets like inventory.

3. Oral Evidence

 Statements from management or employees.

4. Analytical Evidence

 Ratio analysis, trend analysis.

5. Electronic Evidence

 Data from accounting software.



Methods of Obtaining Audit Evidence

Auditors collect evidence through:

 Inspection

 Observation

 Inquiry

 Confirmation

 Recalculation

 Reperformance

 Analytical Procedures



Reliability of Audit Evidence

Evidence is more reliable when:

 Obtained from independent external sources

 Collected directly by the auditor

 In documentary form

 Generated by a strong internal control system

 Relationship Between Audit Documentation and Audit Evidence

 Audit evidence becomes part of audit documentation.

 Documentation records the evidence obtained and conclusions drawn by the 
auditor.

Thus:

 Evidence = Information collected

 Documentation = Record of that evidence



ऑडिट िॉÈयूमɅटेशन

अर्थ
ऑडिट िॉÈयूमɅटेशन से ता×पयय उन दèतावेजɉ और ररकॉ�थ से है जजÛहɅ ऑड�टर ऑड�ट के
दौरान तैयार और सुरͯित रखता है।
इनमɅ ऑडिट की गई Ĥͩियाए,ँ ĤाÜत साêय और ऑडिटर ɮवारा ननकाले गए ननçक�य
शाममल होते हɇ।
इसे वͩकɍ ग पेपसथ (Working Papers) भी कहा जाता है।
पररभाषा
SA 230 (Audit Documentation) के अनुसार:
ऑडिट िॉÈयूमɅटेशन वह ररकॉिय है जजसमɅ ऑडिट Ĥͩियाएँ, ĤाÜत ऑडिट साêय और
ऑडिटर के ननçक�य दजय होते हɇ।



ऑडिट िॉÈयूमɅटेशन के उɮदेæय

ऑड�ट �ॉÈयूमɅटेशन के उɮदेæय
 ऑड�टर के कायथ का Ĥमाण देना
 ऑड�ट ररपोटथ को समर्थन देना
 ऑड�ट की योजना और ननçपादन मɅ सहायता करना
 सुपरववजन और ररåयू मɅ सहायता करना
 भववçय के ऑड�ट के लिए ररकॉ�थ उपिÞध कराना
 कानूनी वववाद की जèर्नत मɅ साêय Ĥदान करना



ऑडिट िॉÈयूमɅटेशन के Ĥकार

1. èर्ायी फाइि (Permanent File)

 ऐसी जानकारी जो कई व�ɟ तक उपयोगी रहती है।
उदाहरण:
 मेमोरɅिम और आǑटयकãस ऑफ एसोमसएशन
 पाटयनरमशप िीि
 सगंठना×मक सरंचना
 लेखा नीनतयाँ
2. चाि ूफाइि (Current File)

 वतयमान व�य के ऑडिट से सबंधंित दèतावेज।
उदाहरण:
 ऑडिट ĤोĒाम
 Ěायल बलैɅस
 ववƣीय वववरण
 वͩकɍ ग पेपसय



ऑडिट िॉÈयूमɅटेशन की सामĒी

ऑड�ट �ॉÈयूमɅटेशन की सामĒी
 ऑडिट Üलान
 ऑडिट ĤोĒाम
 आतंररक ननयंğण के नोɪस
 बɇक कÛफमेशन
 रीकजÛसमलएशन èटेटमɅट
 ववæले�णा×मक वववरण
 मैनेजमɅट से पğाचार



अÍछे ऑडिट िॉÈयूमɅटेशन की ववश�ेताएँ

अÍछे ऑड�ट �ॉÈयूमɅटेशन की ववशषेताएँ
 पूणयता (Completeness)

 सटीकता (Accuracy)

 èपçटता (Clarity)

 उधचत इंिजेÈसंग
 åयवजèित ररकॉिय



लाभ, सीमाएँ

िाभ
 ऑडिट कायय को कुशल बनाता है
 कानूनी सुर¢ा देता है
 ऑडिट की गुणवƣा बढाता है
 भववçय के ऑडिट मɅ सहायक
सीमाएँ
 समय और लागत अधिक
 गोपनीय जानकारी के लीक होने का खतरा



ऑडिट साêय

अर्थ
ऑडिट साêय वह सचूना और Ĥमाण है जजसे ऑड�टर ऑड�ट राय देने के लिए एकğ करता
है।
पररभाषा
SA 500 (Audit Evidence) के अनुसार:
ऑडिट साêय वह सूचना है जजसका उपयोग ऑडिटर अपने ननçक�य और राय बनाने के
मलए करता है।
ऑड�ट साêय की ववशषेताएँ
 पयाथÜत (Sufficient) – माğा पयायÜत हो
 उपयुÈत (Appropriate) – Ĥासंधगक और ववæवसनीय हो



ऑडिट साêय के İोत

ऑड�ट साêय के İोत
1. आंतररक साêय (Internal Evidence)

 संगठन के भीतर से ĤाÜत
2. बाहरी साêय (External Evidence)

 बाहरी प¢ɉ से ĤाÜत
3. लमͬित साêय (Mixed Evidence)

ऑड�ट साêय के Ĥकार
 दèतावेजी साêय
 भौनतक साêय
 मौखखक साêय
 ववæले�णा×मक साêय
 इलेÈĚॉननक साêय



ऑडिट साêय ĤाÜत करने की ववधियाँ

ऑड�ट साêय ĤाÜत करने की ववͬधयाँ
 ननरी¢ण (Inspection)

 अवलोकन (Observation)

 पूछताछ (Inquiry)

 पुजçट (Confirmation)

 पुनगयणना (Recalculation)

 पुन: Ĥदशयन (Reperformance)

 ववæले�णा×मक Ĥͩियाएँ



ववæवसनीयता

साêय अधिक ववæवसनीय होता है जब:
 बाहरी İोत से ĤाÜत हो
 ऑडिटर ɮवारा सीिे ĤाÜत ͩकया गया हो
 मलखखत Ǿप मɅ हो
 मजबूत आतंररक ननयंğण Ĥणाली से उ×पÛन हो



Conclusion (ननçक�य)

Audit Documentation and Audit Evidence are fundamental components of

auditing. Evidence provides the basis of audit opinion, while documentation

records and supports the audit work performed.
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