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MEANING OF MINUTES T &1 37

Minutes are the official written record of the proceedings of meetings of a company.
These meetings may be of the Board of Directors or shareholders (members). Minutes
serve as legal evidence of decisions taken in meetings.

Under the Companies Act, 2013, every company is required to prepare, sign, and
maintain minutes of meetings.
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OBJECTIVES / PURPOSE OF MINUTES
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o To provide a permanent record of decisions.

o To serve as legal evidence in court.

o To ensure transparency and accountability.
o To avoid future disputes.
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TYPES OF MEETINGS WHERE MINUTES ARE RECORDED
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o Board Meeting
o General Meeting (AGM & EGM)

o Commiftee Meetings
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MEANING OF RESOLUTION
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A Resolution is a formal decision taken by members or directors in a meeting. It is passed
after discussion and voting.
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TYPES OF RESOLUTIONS
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(A) Ordinary Resolution

An Ordinary Resolution is passed when more than 50% of votes are in favor.
Examples:

o Appointment of directors

o Approval of financial statements
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(B) Special Resolution

A Special Resolution requires at least 75% majority of votes.
Examples:

o Alteration of Memorandum or Articles

o Change of company name

o Reduction of share capital

(B) a2y g¥dma

fady g¥drd TIRA =T & T 7 @ FA 75% TgAT HTIS ¢
3caTe T

o HANSH IT ATfchod H FAY

o AT & oATH H TiRadeT

o I Yail H FHAT



DIFFERENCE BETWEEN MINUTES AND RESOLUTION
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Meaning Record of meeting Decision taken in meeting

Natfure Descriptive Decision-making

Purpose Evidence Approval of action



LEGAL PROVISIONS REGARDING MINUTES
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o Minutes must be prepared within 30 days of the meeting.

o They must be signed by the Chairman.

o They should be kept at the registered office.

o Members can inspect minutes of general meetings.
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CONCLUSION / oSy

Minutes and Resolutions are essential components of corporate governance. They
ensure legality, fransparency, and proper decision-making in a company. Without proper
minutes and resolutions, company decisions may become invalid.

fAqcH 3R gedrg SARke YmdT & FHgcaqul HET §1 & Fuell F Judr, gReiddr 3R a@&
WWWW%W%M&:WW@TW%I



	Slide 1: Corporate Law  Minutes and Resolutions
	Slide 2:  MEANING OF MINUTES    मिनट्स का अर्थ 
	Slide 3:  OBJECTIVES / PURPOSE OF MINUTES  मिनट्स का उद्देश्य 
	Slide 4:  TYPES OF MEETINGS WHERE MINUTES ARE RECORDED वे बैठकें जिनके मिनट्स बनाए जाते हैं 
	Slide 5:  MEANING OF RESOLUTION प्रस्ताव (Resolution) का अर्थ 
	Slide 6:  TYPES OF RESOLUTIONS  प्रस्तावों के प्रकार 
	Slide 7
	Slide 8: DIFFERENCE BETWEEN MINUTES AND RESOLUTION मिनट्स और प्रस्ताव में अंतर
	Slide 9:  LEGAL PROVISIONS REGARDING MINUTES  मिनट्स से संबंधित कानूनी प्रावधान 
	Slide 10: CONCLUSION / निष्कर्ष

